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IMM Environmental & Biosafety Rules

To maintain a healthy and pleasant research environment, please follow the
following rules. 7 36k 4 Fr AL=ed = B4Rl - %4\%‘\ ARSI
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A. Environmental Rules

1.

Energy is a significant cost to NCKU. To save energy and reduce costs,
please....

F'l ~ Use the stairs rather than elevators.

4 ~ Turn off light in the hallway, utility rooms, restroom and kitchen,

'] ~ Turn off the appropriate machines and computers in your lab and

office when they will not be used for a while.
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Keep IMM clean and neatness at all time. Never place personal or
laboratory materials or trash in the hallway, offices and labs.
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Do NOT throw trash into NHRI's garbage bins located outside of the
building.
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Discard leftover foods in the designated container under the kitchen sink.
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Clean the kitchen drain after you have rinse food containers.
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Discard regular (non-biohazardous) wastes in the designated area and
containers, and recycle whenever possible.
B Atrash container for reqular trash is located in the Custodian’s Room on

3% and 4" floors.



A trash container for recycling food containers and paper drinking cups

is located in the Custodian’s Room on 3™ and 4" floors.

A trash container for recycling plastics is located in the Air-conditioning

Room on both floors.

For recyclable paper and flattened cardboard boxes, please store them

in the Air-conditioning Room on 3" floor.
Large Styrofoam boxes for shipping equipment need to be taken back

by the sales persons.
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B. Biosafety Rules

1. When an emergency occurs in the laboratory or building:

Follow the emergency measures established by NHRI. See the
Emergency Flowchart in this handbook.

Notify the person(s) in charge immediately. See the Emergency
Flowchart in this handbook.
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You must be trained in using common equipment. Be sure to record

required information in the log books and report any damage or problem

immediately.
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When enter the cold room, the door will NOT lock automatically behind you.

When leave the cold room, simply push the door. Never touch the red



button on the inside wall next to the door.
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. Do NOT wear gloves when touching door handles or when in any area
outside of the laboratory.
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. Discard biohazardous wastes ONLY in the designated area and containers.
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. Restrict sales persons and the general public from entering IMM. When
small packages are delivered, please pick them up yourself. In case of
large packages or equipment delivery, please personally escort sales
person in and out of IMM. Never allow sales persons wander around our
building.
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